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The University Mission

Wilmington University is committed to excellence in teaching, relevancy of the curriculum, and individual attention to students.
As an institution with admissions policies that provide access for all, it offers opportunity for higher education to students of
varying ages, interests, and aspirations.

The University provides a range of exemplary career-oriented undergraduate and graduate degree programs for a growing and
diverse student population. It delivers these programs at locations and times convenient to students and at an affordable price. A
highly qualified full-time faculty works closely with part-time faculty drawn from the workplace to ensure that the University’s

programs prepare students to begin or continue their career, improve their competitiveness in the job market, and engage in
lifelong learning.



Wilmington University is a private, non-sectarian university
which offers both undergraduate and graduate degree programs
in a wide range of instructional areas. The University began
with a charter class of 194 students in 1968 and has grown
to serve a student body of over 20,000 students of diverse
backgrounds.

The program of day, evening, and weekend classes serves
traditional high school graduates as well as non-traditional
adult students in need of flexible scheduling. Classes are
primarily offered in 15-week, 7-week, and weekend modular
formats. Introduced in 2005, Fusion programs combine online
and face-to-face learning. These programs are designed for
students who wish to complete their degree in less time than
is possible with traditional courses.

Wilmington University’s main campus is located near the city
of Wilmington in historic New Castle, Delaware. The campus
is easily accessible by air, rail, and bus. Our central location in
the northeast corridor of the United States provides students
convenient access to the major cities of New York, Philadelphia,
and Washington D.C. Recreational areas such as beaches and
ski resorts are within easy driving distance.

Additional sites include the Wilson Graduate Center,
Middletown, Dover Air Force Base, Dover, the William A.
Carter Partnership Center in Georgetown, Rehoboth Beach
Outreach Center,and Brandywine. In New Jersey, Wilmington
University offers programs in Burlington County, Gloucester
County, Cumberland County, and the Joint Base Education
Center for McGuire AFB/Fort Dix/Lakehurst Naval Air
Station. In Maryland, select Wilmington University degree
programs are available at Cecil College’s Elkton location.

Wilmington University generally serves commuter students
and does not provide student housing facilities. However, the
University welcomes all qualified students and assists those
needing living accommodations by providing a listing of nearby
rental opportunities.

A Message from the President

As our mission statement affirms, Wilmington University
strives to offer the opportunity for higher education to all who
seek it and are willing to work hard for it. We are committed
to excellence in our classrooms, whether they are traditional,
face-to-face units or cohorts of online learners. Our faculty
design and deliver the academic rigor upon which our relevant,
career-oriented programs are built. We offer these programs
at an affordable price and provide caring, individual attention
to our students. The enthusiastic, personal involvement of our
Board of Trustees sets the bar high for our administrators,
faculty, staff, and alumni to follow suit. These efforts have
created a University community which reaches far beyond
the state of Delaware. We have a physical presence in the
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ACADEMIC INFORMATION

Wilmington University reserves the right to change curriculum
and/or policies should an immediate need arise. In those cases,
all affected students will be informed.

Academic Awards

Academic awards are given to students completing requirements
for a bachelor’s degree. These awards are described below:

College of Arts and Sciences

This award is given to a bachelor’s degree recipient from the
College of Arts and Sciences. The award is granted to a student
with a distinguished academic record who has demonstrated
excellence in achieving the goals of his or her respective
program.

College of Business

This award is given to a bachelor’s degree recipient from the
College of Business. The student must have a distinguished
academic record which demonstrates excellence in fulfilling the
goals of his or her program of study.

College of Education

This award is given to a bachelor’s degree recipient in the
College of Education. The recipient must have achieved
distinguished academic standing which demonstrates a strong
commitment to the education profession.

College of Health Professions

This award is given to a bachelor’s degree recipient in the
College of Health Professions who has a distinguished academic
record and exemplifies the spirit of the health care professions.

College of Social and Behavioral Sciences

This award is given to a bachelor’s degree recipient who has
a distinguished academic record, has displayed high standards
of scholarship, and has demonstrated excellence in his or her
field of study.

College of Technology

This award is given to a bachelor’s degree recipient from the
College of Technology. The student must have a distinguished
academic record which demonstrates excellence in one or more
fields of information technology, communications, or design.

Academic Honors

Dean’s List

Dean’s List honors are awarded to full-time students who
complete at least 12 credit hours with no failures and earn a
minimum grade point average of 3.5 for the semester. Part-time
students are eligible for Dean’s List honors upon completion of
at least 12 credit hours in two consecutive semesters with no
failures and a minimum grade point average of 3.5 for the two
consecutive semesters.

Delta Epsilon Rho

All undergraduate students who achieve the honor of being
placed on the Dean’s List for three consecutive semesters shall be
designated by the Vice President for Academic Affairs as being
eligible for induction into the Delta Epsilon Rho Honor Society.

Graduation with Honors
Graduation honors are awarded to students in a bachelor’s
degree program whose cumulative grade point average



If the matter is not resolved with the Program Chair, the
student should submit a letter to the appropriate Academic
Dean. This letter should include the specific reason(s) for
setting aside the decision of the Program Chair.

Appeal of a Final Course Grade

A student who seeks to appeal a final grade in a course should
first speak with the faculty member concerned. If the student
wishes to proceed further with the appeal, the student should
formally communicate with the Program Chair in whose
program the course resides. This communication must occur
within 60 days from the time the course grade is posted in the
Registrar's Office.

If the matter is not resolved with the Program Chair, the
student should submit a letter to the appropriate Academic
Dean. This letter should include the specific reason(s) for
setting aside the decision of the Program Chair.

Request for a Hearing-Final Course Grade or Academic
Complaint

If there is a question about the decision of the Academic Dean
regarding the appeal of a final course grade or an academic
complaint, a student can register a grievance in writing to the
Office of Academic Affairs to determine if the matter warrants
a hearing before the Academic Review Committee. This letter
should include the specific reason(s) for taking the student’s
grievance beyond the Academic Dean. If the Assistant Vice
President or the Vice President determines that a hearing
is appropriate, the Academic Review Committee will be
convened and a copy of the student’s letter will be forwarded
to the Committee. Should the Assistant Vice President or
the Vice President determine that a hearing is not warranted,
the student will be so informed within 10 business days. The
decision of the Academic Review Committee, the Assistant
Vice President or the Vice President will be final.

Attendance

Regular and prompt class attendance is an essential part of
the educational experience. Wilmington University expects
students to exercise good judgment regarding attendance and
absences. Students accept full responsibility for ensuring that
work does not suffer from absences. All students are expected
to attend every scheduled meeting of each class on time.
Exceptions may be made for Wilmington University-sponsored
or work-related activities, illness, or valid emergencies.

Please note that some academic colleges have additional
attendance requirements beyond those specified in this section.
In accordance with university policy, veterans’and financial aid
regulations, attendance must be taken for all enrolled veterans
in each class learning session.

Attendance/Hybrid Courses

Wilmington University stresses that regular and prompt class
attendance is an essential part of the educational experience. A
hybrid course meets for “in-class”and “online” learning sessions.
Students are expected to attend all in-class sessions and to
log on and participate in all online sessions as required by the
instructor. Failure to do so may be considered an unexcused
absence without prior approval by the course instructor.

Attendance/Online Learning Courses

Attendance for an online learning course is defined as
participating in course assignments and discussions as
directed by the instructor. Failure to do so may be considered
an unexcused absence without prior approval by the course
instructor.

Unexcused Absence—Administratively Dropped

Students who are absent for the first two sessions of a course
will be administratively dropped (removed) from the course
roster. Being administratively dropped from a course may have
unintended consequences on a student’s financial aid and/or
standing with the University. Students should also be familiar
with the “First Semester Suspension” policy found under the
heading: Probation, Suspension and Academic Standing.

Credit Hour Definition

Credit Hour Definition

Each course offered for University credit is assigned a specific
credit hour value. A credit is a unit of measure that represents
scheduled instruction which can be applied to the total number
of hours needed for completing the requirements of a degree.
For many courses at Wilmington University, 3 credit hours are
granted for courses with 40 instructional hours, (45 for Legal
Studies Courses) including the structured external assignment.

However, Wilmington University recognizes that learning can
take place in environments outside the traditional classroom.
To recognize this learning and to equate it with traditional
classroom learning, guidelines have been developed for
awarding such credit.

Each 3 credit course at Wilmington University has 35 hours of
scheduled instruction, approximately 60-80 hours of expected
independent learning activities,and a 5 hour structured external
assignment.



Grades/Academic Progress

Full-time Status Undergraduate Students
Twelve credit hours per semester constitute a full-time
undergraduate course load. A course load in excess of 19



Table 1. Undergraduate Grading System

Numerical Quality
Grade Equivalent Points  Explanation
A 95-100 4.00 Excellent. e student has demonstrated a quality of work and accomplishment far beyond the
normal requirements and shows originality of thought and mastery of material.
A- 92-94 3.67
B+ 89-91 3.33
B 86-88 3.00 Good. e student’s achievement exceeds satisfactory accomplishment, showing a clearer
indication of initiative, comprehension of material, and the ability to work with concepts.
B- 83-85 2.67
C+ 80-82 2.33
C 77-79 2.00 Satisfactory. e student has met the formal requirements and has demonstrated comprehension
of the material and the ability to work with concepts.
C- 74-76 1.67
D+ 71-73 1.33
D 68-70 1.00
D- 65-67 0.67 Lowest Passing Grade. e student’s accomplishment, while passing in some programs, is
deficient. Minimum requirements have been met without distinction.
F Below 65 0.00 Failure.
FA 0.00 Failure Due to Absence. Student did not complete a su cient amount of work to earn a
passing grade.
S 0.00 Satisfactory. e student has met expected standards of scholarship. is grade signifies
acceptable performance of the course objectives.
U 0.00 Unsatisfactory. e student has not met the minimum course requirements.
| 0.00 Incomplete. May be granted with approval from instructor. If granted, student must complete
course work within time determined (maximum 60 days following end of course). Failure
to complete work in determined time will result in a final grade of “F,” unless an additional
extension is granted.
IP 0.00 Course in Progress. is grade is specific to Practicums, Internships, and Senior Seminars.
AU 0.00 Audit. Does not yield credit.
W 0.00 Withdraw. No academic penalty.
NG 0.00 No Grade. A grade was not recorded by the instructor.

Table 2. (lass Standing According to Credits Earned

Credits Earned

Class Standing

0-30

31-60

61-90

91-120

Freshman

Sophomore

Junior

Senior




suspension from the institution. Third and subsequent
occurrences could also result in continued probation,
suspension, or permanent suspension from the institution.

A student on probation is limited to a maximum load of
12 credit hours per semester (less, if recommended by the
Academic Review Committee). Students placed on probation
are required to seek consultation from the Student Academic
Advising and Success Center as soon as possible but no later
than one week prior to the start of the next full block or
semester. Failure to do so may result in suspension from the
institution.

A suspended student may be reinstated on a probationary status
by presenting and receiving approval of a written appeal to the
Academic Review Committee chairperson. The suspended
student must wait one academic year after the suspension was
issued before submitting a letter of appeal to the Academic
Review Committee chairperson. The Academic Review
Committee will make the decision to reinstate a student or
not. If the student is reinstated to the University, the student
will be reinstated on academic probation.

Any student who receives an institutional scholarship or tuition
assistance from Wilmington University is required to maintain
a 2.0 grade point average each semester. Failure to do so will
result in the withdrawal of the institutional award from the
student’s account for the following semester.

Registration

Students can register for classes during official registration
periods as announced by the University in the academic
calendar. Dates for open registration, late registration, drop/
add, and withdrawal are published by the University annually
in the student guide. Copies are available at the Office of the
Registrar, any site offices, or on our website, www.wilmu.edu.
Students should become familiar with academic calendar dates
and deadlines for proper academic planning.

Adding/Dropping Courses

Course drop/add instructions and dates are listed in the student
guide, the academic calendar, and on our website. If a class is
dropped during the drop/add period, tuition is refunded; fees
are not refunded. If a class is added after the drop/add period
ends, regardless of the reason, the student must pay tuition and
all fees in full at that time. The payment plan cannot be used



Modular Drop/Add and Modular Withdrawal

Modular adds must be completed before the first class
meeting. Modular drops must be completed by the Monday
following the first class meeting. Modular withdrawals must
be completed by the Friday following the first class meeting.
Failure to withdraw before the withdrawal deadline results in
a grade of “FA.”

Repeating a Course

Whenever a course is repeated, the new grade is recorded on
the transcript. For the purposes of GPA computation, the new
grade will be used so that only one grade is calculated into the
cumulative grade point average. The most recent semester
in which a student has taken the repeated course will be the
course grade that is calculated into the grade point average. All
grades will remain on the transcript. A successfully completed
course can be applied to graduation requirements only once.

Course Numbering System

Courses at Wilmington University are identified and numbered
to reflect the level of academic expectation for a particular
course. They include:

Undergraduate Courses
000-099  Non-credit courses

100-199  Lower division courses
200-299  Lower division courses
300-399  Upper division courses
400-499  Upper division courses

¢raduate Courses
5100-5600 Non-credit Prerequisite courses

6100-8999 Master’s level courses
7100-9100 Doctoral (Ed.D, D.B.A.or D.N.P. courses)

International Students

Wilmington University welcomes international students
who wish to enroll. The requirements and procedures for
international student admission to the University and
acceptance into an academic program may be found on the
following web page: ntt p/ g s o ha wed Jadhaig <&/
7 teXaprl a 7 der e

Student English



First Year Experience Course (FYE 101)

This course introduces first year students to the University.
It is designed to provide students with the skills to navigate
the many elements of being a college student. One key
element is identifying each student’s individual learning style.
This knowledge in addition to a growing understanding of
University resources assist students in their individual academic
and career goals.

Alternative Methods for Earning Course
Credit

Prior Learning Assessment (PLA)

Prior learning, sometimes called “experiential learning” is
knowledge obtained outside the typical university setting. The
Council for Adult and Experiential Learning (CAEL) defines
prior learning as the assessment and award of credit for learning
and knowledge students acquire while living their lives:
working, participating in employer training programs, serving
in the military, studying independently, volunteering or doing
community service, and studying open source courseware.
Credit may be granted for verifiable learning gained through
experience, but not for the experience itself.

Wilmington University allows, through any combination of
PLA,amaximum of 75 undergraduate semester credit hours to
apply toward a bachelor’s degree. Students must meet program,
upper level, and residency requirements for PLA credit to
apply. Associate degree programs allow a maximum of 15
undergraduate semester credit hours through any combination



Credit By Portfolio Assessment

Credit may be granted for prior learning competency(s)
assessed by portfolio. Portfolio assessment is the process
of presenting evidence of college-level learning through a
portfolio for academic review. Portfolio assessment requires






Students planning to graduate in January must complete
their academic program requirements by the end of the fall
semester; program requirements must be completed by the
end of the spring semester for those wishing to graduate in
May. Students must file the Petition for Degree form with the
Office of the Registrar on or before the date established in the
academic calendar. Payment of the graduation fee required of
all degree candidates is due upon submission of the Petition
for Degree form. Students who register to graduate beyond
the date announced in the academic calendar are required to
pay a late fee in addition to the graduation fee.

Graduation Competencies

In keeping with the Wilmington University mission of
providing career-oriented programs, our “scholar-practitioner”
faculty are actively engaged in promoting the following
educational values::

Oral Communication

» Appraise the needs of the audience and then speak
in a clear and succinct manner.

* Research, construct, and deliver professional
presentations using a variety of communication tools
and techniques.

Written Communication

*  Write with clarity and precision using correct English
grammar: mechanics (punctuation) and usage
(sentence structure and vocabulary)

« Exhibit competence in writing for specific purposes,
diverse audiences, and genres.

e Correctly and ethically present scholarly writings
utilizing the selected citation and writing style
deemed appropriate for the student’s program of
study.

Disciplined Inquiry

« Employ critical thinking strategies such as quantitative,
qualitative, and scientific reasoning to analyze
consequences and outcomes and then determine
logical solutions.

Information Literacy

e Using information in any format, research, evaluate,
and ethically utilize information effectively and with
appropriate attribution.

Ethics

« Demonstrate knowledge and application of prescribed
ethical codes and behaviors related to the student’s
academic discipline.
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Additional Program Competencies

* Additional competencies may be included as per
external accreditation requirements.

Undergraduate Educational Values

In keeping with the Wilmington University mission of
providing career-oriented programs, our “scholar-practitioner”
faculty are actively engaged in promoting the following



Media Design
Digital Publishing
Multimedia
Photography

Video and Motion Graphics
Digital Film-Making
Motion Graphics and 3D
Visual Effects

Software Design and Development

STEM Related Minors

Digital Publishing

Multimedia Production
Photography

Video and Digital Film-Making
Video and Motion Graphics — Video

Undergraduate Certificates
Digital Evidence Discovery

Digital Evidence Investigation

Health Information Technology
Microsoft.Net Applications Development
Web Application Development

Note: All programs relate to the 2012 STEM designated
degree program list (DHS.gov)

Privacy Policy

Release of Student Information
In accordance with the Family Educational Rights and Privacy
Act (FERPA), students have the following rights:

Right to inspect and review student’s record:

Students should submit a written request to the Registrar,
indicating which records they wish to inspect. The University
will make such records available within 45 days of the receipt
of the request. Students do not have the right to inspect
confidential letters and recommendations if the student has
waived the right to inspect.

Right to seek amendments to records:

Students should submit a written request to the Registrar,
indicating which records they wish to have amended and the
reasons. The University will notify the student in writing of
the decision regarding amendment of the record.
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Right to consent to disclosure:

The University may disclose the following directory
information unless the student or parent of a dependent
student makes a written request to withhold information:
name, address, telephone number, e-mail address, date and
place of birth (only for official requests for group lists for
legitimate agencies such as the US Air Force), major field of
study, dates of attendance, grade level, enroliment status, GPA,
participation in officially recognized activities and sports,
weight and height of members of athletic teams, degrees,
honors, awards, and most recent educational agency attended.
Written request for nondisclosure should be submitted to the
Office of the Registrar.

Exceptions to student rights regarding disclosure:
The University is authorized to disclose student information
without consent in the following circumstances:

 Information designated as “directory information”

e Disclosure to school officials with legitimate
educational interests

 Disclosure to an alleged victim of a crime of violence

» Disclosure to officials of another institution where
student seeks to enroll

» Request from Comptroller General of US, Secretary,
or state/local educational authorities

» Disclosure in connection with financial aid for which
student has applied

« Disclosure to accrediting agencies
 Disclosure to parents of dependent students
» To comply with judicial order or subpoena
(A reasonable attempt to notify must be made.)
» Disclosure in connection with a health or safety

emergency

Right to file a complaint:

Students have a right to file a complaint concerning alleged
failure of Wilmington University to comply with the
requirements of the Family Educational Rights and Privacy
Act. Complaints should be mailed to:

Family Policy Compliance Office
US Department of Education
400 Maryland Avenue, SW
Washington, DC 20202



Annual Notification to Students

Wilmington University is required to notify students annually
of their rights regarding privacy. Students are notified of their
FERPA rights by publication in the university catalog and on
the Wilmington University website. Additional information
about FERPA can be found at the following web address:
wilmu.edu/privacy/index.aspx.

Student Code of Conduct

Wilmington University is a community of individuals
who come together to learn, work and grow in character.
Students are expected to conduct themselves in a mature and
responsible manner that demonstrates commitment to the
ideal of honorable behavior for oneself and the community
as a whole. Students are also responsible for being familiar
with and abiding by the policies and regulations of the
University, which are communicated in the University Student
Handbook. A copy of the Student Handbook may be found
on the University’s website: www.wilmu.edu/studentlife/
handbook/.

Academic Integrity

Students of Wilmington University are expected to be honest
and forthright in their academic pursuits. It is inappropriate
conduct to falsify the results of research; use the words, phrases,
or ideas of another without proper citation; cheat or attempt
to cheat on an assignment or examination; or to aid, assist, or
allow another to commit an act of academic dishonesty. Acts
of academic dishonesty are serious offenses.

When a student places his or her name on submitted work,
the student certifies the originality of all work not otherwise
identified by appropriate acknowledgement. Additional
information may be found on the University website located
at http://www.wilmu.edu/studentlife/acadintegrity.aspx.

Safe Assign

Safe Assign is offered through the Blackboard learning system
and is designed to aid in educating students about academic
integrity, plagiarism and the proper citation of any borrowed
content. Safe Assign is a proactive tool for students and faculty
to use together to review student work and to allow for students
to have an opportunity to assess their efforts prior to submitting
an assignment. Faculty may also use Safe Assign as a tool to
affirm the originality of assignments.
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When students visit campus to complete a transaction where
private student information will be exchanged, staff members
should ask for photo I1D. If photo ID cannot be furnished and
identity cannot be confirmed, no private information should
be exchanged. In cases where a student has given permission
viaa FERPA form to release information about their academic
record, the ID must match the name of the approved persons
provided by the student.

Change of Policy

Wilmington University reserves the right to change or adjust
its academic policies, tuition, fees, payment plan procedures,
academic calendar and to cancel or add courses at any time.
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DEGREE REQUIREMENTS

Requirements for the Associate Degree

Students must fulfill the following requirements in order to be
eligible for graduation with an associate degree:

a. Complete course requirements in the major field of

study, including the General Education Requirements.

. Complete 30 credit hours of residency at Wilmington
University. Residency credit may include 15 credit
hours of challenge by exam and/or prior learning
assessment.

Achieve an overall cumulative grade point average of
at least 2.0.

. Achieve a cumulative grade point average of at least
2.0 in the major field of study.

Demonstrate competence in verbal and written
communications and computational skills.

Complete a minimum of 60 total credit hours required
for degree completion.

. Students entering the University with 15 or less
credits are expected to complete FYE 101 (First Year
Experience).

The First Year Experience Course (FYE 101) is expected of

all new freshmen with 0-15 transferred credits. Generally this

course will be used in place of a Free Elective. Eligible students
are expected to complete the course during their first semester.

Requirements for the Baccalaureate
Degree

General Education Requirements for the Baccalaureate
Degree

Certain General Education courses are required in each of
the degree programs of the University. These courses provide
students an opportunity to gain a thorough understanding of
basic accumulated general knowledge. The courses are designed
to assure that a wide range of viewpoints and philosophies, as
well as classic literature, b